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phase will begin on May 26, 2020. Consistent with Governor John Bel Edwards’ announcement 
on May 11, 2020, Phase 1 will not end before June 5, 2020. 

Phase 2 
Additional employees will be transitioned back to campus. Social distancing and hygiene will be 
a priority. Target date is June 15, 2020. Additional communication will be provided prior to 
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way) while in one of the College’s buildings at all times. Disposable masks will be 

available at the front entrance of the Bienville, NOLA, and Shreveport buildings. 

4. Cleaning. Increase cleaning and disinfection of frequently touched surfaces. Employees 

will be asked to assist with cleaning and disinfecting frequently touched surfaces in their 

area. 

5. Common areas. Keep common areas closed. 

Innovation 

1. Telework remains mandatory for personnel who are non-essential to on-campus 

operations. 

2. Supervisors are to consider modifying work schedules to limit the number of people in 

workspaces. 

3. Workspaces. Explore changes in layout of office space to achieve social distancing. 

4. Continue to identify and digitize paper processes, where possible. 

5. Use of Zoom or teleconference to conduct ALL meetings. 

6. Teams should plan for summer school with a combination of online and some limited 

face-to-face classes. 

Monitoring 

1. It is the responsibility of the employee to ensure that they do not have a fever prior to 

coming to work each day. Normal temperature should not exceed 100.4 degrees.  

2. As requested, employees will confirm with their supervisor that they have not been in 

close contact with anyone with COVID-19 and that they do not have COVID-19 

symptoms. 

3. If an employee shows symptoms, has COVID-19, or has been in close contact with 

anyone with COVID-19, the employee will need to self-isolate off campus. 

Campus resources for Phase 1 
 
To support the strategies and tactics in Phase 1, the College will: 

1. Provide up to two cloth face coverings for each employee 

2. Enhance sanitation efforts across the College 

3. Provide additional cleaning supplies for public spaces 



7 
 

4. Provide hand sanitizer stations in lobbies of buildings currently in use 

5. Environmental Health and Safety will provide campus signage and suggest workplace 

solutions to support enhanced hygiene and social distancing efforts. 

6. Work with supervisors to adjust schedules, shifts and reporting requirements to help 

ensure flexibility and social distancing 

  

Phase 2 
 
Additional employees will be transitioned back to campus to increase the functionality of 
campus operations. Social distancing and hygiene will be a priority. Target date is June 15, 
2020. Additional communication will be provided prior to beginning Phase 2. 

Staffing 
The Phase 2 priority is to return the necessary staff to campus to gradually increase the capacity 
of each department.  Staffing should be sufficient to support summer school operations and 
planning for fall classes and operations. High-risk employees or employees who live with a high-
risk family member should remain off campus. Supervisors need to be flexible to accommodate. 

1. Who returns to work? 
¶ Administration – Kevin Baer, Mike Cockerham, Jeff Evans, Paul Sylvester, Mary 

Rhea 
¶ 
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5. Common areas. Keep common areas closed. 

Innovation 

1. Telework is still encouraged for personnel non-essential to on-campus operations. 

2. Supervisors are to consider modifying work schedules to limit the number of people in 

workspaces. 

3. Workspaces. Explore changes in layout of office space to achieve social distancing. 

4. Continue to identify and digitize paper processes, where possible. 

5. Continue use of Zoom or teleconference to conduct meetings. In-person gatherings 

allowed within applicable guideline attendance limits. 

6. Teams should plan for Fall classes and operations assuming the best guidance for the 

likely range of COVID-19 spread scenarios. 

Monitoring 

1. It is the responsibility of the employee to ensure that they do not have a fever prior to 

coming to work each day. Normal temperature should not exceed 100.4 degrees. 

Certain departments may need to implement on-site temperature checks. 

2. 
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operations and the preparation for fall classes and operations. High-risk employees or 
employees who live with a high-risk family member may return to campus. Supervisors need to 
be flexible to accommodate. 

1. Who returns to work? 
¶ All employees return to campus 

Hygiene and Sanitation 

1. Social distancing. Stay at least six feet apart and be mindful of enclosed spaces. 

2. Handwashing. Wash hands often. 

3. Face coverings. Wear in public and when social distancing is not possible. 

4. Cleaning. Increase cleaning and disinfection of frequently touched surfaces. Employees 

will be asked to assist with cleaning and disinfecting frequently touched surfaces in their 

area. 

5. Common areas. Common areas may be opened. 

Innovation 

1. Telework should continue for some employees. 

2. Supervisors are to consider modifying work schedules as needed. 

3. Workspaces. Evaluate office space to determine if additional measures are needed. 

4. Continue to identify and digitize paper processes, where possible. 

5. Continue use of Zoom and/or teleconference to conduct meetings. In-person gatherings 

allowed within applicable guideline attendance limits. 

6. Final implementation plans for Fall Semester should be executed. 

Monitoring 

1. It is the responsibility of the employee to ensure that they do not have a fever prior to 

coming to work each day. Normal temperature should not exceed 100.4 degrees. Any 

department conducting on-site employee temperature checks should evaluate if on-site 

temperature checks remain necessary. 

2. As requested, employees will confirm with their supervisor that they have not been in 

close contact with anyone with COVID-19 and that they do not have COVID-19 

symptoms. 

3. If an employee shows symptoms, has COVID-19, or has been in close contact with 

anyone with COVID-19, the employee will need to self-isolate off campus. 
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Campus resources for Phase 3 
All measures put into place in Phase 1 and Phase 2 will continue with additional steps taken as 
needed. 
 
University of Louisiana Monroe 
Phase III Planning Document – Target July 13, 2020 
 

Staffing 
The Phase 3 priority is to return remaining staff to campus, continuing to be flexible to 
encourage social distancing.  Staffing should be sufficient to support summer closure 
operations and the preparation for fall classes and operations. High-risk employees or 
employees who live with a high-risk family member may return to campus. Supervisors need to 
be flexible to accommodate. 
 

1. Who returns to work? 
a. Pharmily Members 

i. Employees:  
1. All faculty and staff are invited to return-to-office. High-risk 

employees , or employees who live with a high-risk family 
member, may continue to work from home with approval from 
their direct supervisor and the Dean.  

2. NOLA campus building WILL NOT reopen at this time. 
ii. Students:   

1. Students will have access to the College of Pharmacy buildings 
Monday through Thursday from 7:30 am to 5 pm and Friday from 
7:30 am to 11:30am.  

a. Students should enter, exit and move throughout the 
building by use of assigned entrance door and stairwell. 
Please pay attention to posted signs for traffic flow path.  

b. Students needing access outside of these hours must 
contact OSPA or regional campus administration to obtain 
prior approval and schedule date and time for on campus 
activities.  

2. Students needing to visit OSPA or OEE should email Mrs. Latricia 
at simmons@ulm.

 

mailto:simmons@ulm.edu
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schedule. The number of asynchronous course sessions to include within a 
course should be determined by reviewing the number of sessions that would 
have been held after the Thanksgiving break.  Course coordinators will submit 
plans to Dr. Cockerham for the abbreviated semester.  Contact Dr. Cockerham 
with any questions. 
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Catastrophic Event Curricular Plan 
 
In the event COVID-19 new case rate increases, and the State of Louisiana reinstates school 
closures: 
 

1. CoP will move to Phase II of the COVID-19 Return-to-Work Plan (page 3 above)  
2. No students on campus 
3. We MUST be prepared to immediately move to: 

a. Asynchronous andragogy as described for asynchronous course content (See 
Schedule and Curricular Plan) 

1. Short video content 
1. New video content only 
2. 15-20 minute videos max 
3.  Leverage attention span 
4. Objective focused videos – ie, some may be shorter, some may 

cover 2 or more objectives, others a single objective 
5. Posted 3 working days prior to expected completion date 

2. Open recitation/office hours 
1. Zoom meetings at regular course meeting times and dates 
2. No new content presented; faculty available for questions 
3. Attendance not required by student body 
4. Microsoft Teams – faculty are encouraged to use Microsoft Teams 

for electives and non-classroom collaborations, such as 
committees. As faculty and students become more familiar with 
this platform we may be able to incorporate into our required 
classes for the Spring 2021 semester. 

5. Optional Software  
a. Nearpod: merges formative assessment and dynamic 

media for collaborative learning experiences. 
b. Edpuzzle: allows the creation of interactive video lessons. 
c. For instructions on piloting these platforms, please contact 

Marcia Wells (mwells@ulm.edu). 
 



mailto:simmons@ulm.edu
mailto:curry@ulm.edu


16 
 

Plan of Action for COP COVID-19 Positive Cases 

 
ULM COP Pharmily members are required to inform OSPA upon receipt of a COVID-19 
positive test result. Once the College of Pharmacy becomes aware that a student, staff, 
faculty member, or visitor has tested positive for COVID-19, the College will: 
1. Isolate the individual by either sending the them home or directing them to an isolated 

room in the College until care/transportation home can be provided. Individuals testing 
positive for COVID-19 must isolate at home for 10 days post initial symptoms; 

2. Isolate the Pharmily member’s cohort/pod until contact tracing can be completed; 
3. Undertake initial cont

http://ldh.la.gov/index.cfm/page/3957
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P3s:  

¶ Entry/stairwell: South 
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¶ refrigerator handles & doors 

¶ sink faucets and handles 

¶ vending machines  



20 
 

ULM College of Pharmacy 
COVID-19 Guidelines For Pharmacy Practice Experiences 

Healthcare professionals face a significant health risk as the result of occupational exposure to blood 
and other potentially infectious materials.  This includes Hepatitis B virus, Human Immunodeficiency 
Virus, Coronavirus (COVID-19), and other blood and airborne pathogens.  The COVID-19 pandemic has 
made it necessary to know how to protect yourself against infection related to this virus. The Center for 
Disease Control (CDC) has provided information on how the virus spreads and preventive measures that 
should be taken. This information can be found at https://www.cdc.gov/coronavirus/2019-
ncov/prevent-getting-sick/prevention.html and students should follow these recommendations at all 
times. 

Students are responsible for learning institutional guidelines for proper prevention of communicable 
disease prevention/transmission/work-place re-entry in each institution and for complying with those 
regulations.  If you have suspected or confirmed COVID-19, or any other transmittable disease, during 
your practice experience, you must: 

1. Inform your preceptor and the Office of Experiential Education (OEE) immediately in writing of 
your suspected or confirmed case. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
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Return to Pharmacy Practice Experience for Students with Confirmed or Suspected COVID-19 
 

1. If a student is symptomatic with suspected (developed symptoms but not tested) or confirmed 
COVID-19, follow CDC’s symptom-based strategy and exclude from work until:  

 

¶ Symptom-based strategy:  
o At least 24 hours have passed since recovery defined as resolution of fever without the 

use of fever-reducing medications AND improvement in symptoms (e.g., cough, 
shortness of breath); AND  

o At least 10 days have passed since symptoms first appeared.   
 
If student had COVID-19 ruled out and have an alternate diagnosis (e.g., tested positive for influenza), 
criteria for return to work should be based on that diagnosis.    
 
2. If a student is asymptomatic but has laboratory confirmed COVID-

https://www.cdc.gov/coronavirus/2019-ncov/hcp/return-to-work.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fhealthcare-facilities%2Fhcp-return-work.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/return-to-work.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fhealthcare-facilities%2Fhcp-return-work.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/return-to-work.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fhealthcare-facilities%2Fhcp-return-work.html
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ULM CoP Response to COVID-19: Plan for faculty and students commuting from practice sites to 
College buildings: 
 
Clinical faculty are to limit their movement between any of the campuses and their practice sites.  
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College of Pharmacy 
University of Louisiana Monroe 
 
COVID-19 Contact Tracing Form for Pharmily 

 
 
Date:  
 
Name: 
 
 
Call: 

¶ Hi, this is [caller’s first name] calling on behalf of the College of Pharmacy. I am calling to 
speak with [first name] regarding their recent illness. May I please speak with [first 
name]? 
 

¶ [First name], since you have tested positive for COVID-19, this call is an attempt to help 
identify all ULM College of Pharmacy students, faculty and staff who were in close 
contact with you. Based on CDC guidance, for COVID-19, a close contact is defined as 
someone who was within 6 feet of you for at least of 15 minutes.  
 

¶ We need to identify your close contacts during the time period that starts 2 days before 
your symptoms began or if you didn’t have symptoms, 2 days before your positive test 
specimen was collected. This period ends on the day you began isolation. 
 

¶ All information obtained during this conversation will be kept confidential. Your name, 
personal data and health information will NOT be shared with anyone you identify as a 
close contact. We will notify those individuals, but they will only be told they have been 
in close contact with someone who has tested positive for COVID-19.  
 

¶ Please understand that I am required by ULM to report any positive cases to the Office 
of Student Life and Leadership. Your name and CWID will be reported to that office. The 
Office of Student Life and Leadership is also committed to keeping your information 
confidential.  
 

¶ During our conversation, I am going to ask you about any College of Pharmacy classes 
and gatherings you may have attended in person from 2 days prior to symptom onset or 
if you’ve had no symptoms, from 2 days before the day you were tested. 
 

¶ Please think about any classes, parties, religious services, sporting events or other social 
events during this time period. We are looking for any instances where you would have 
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Questions:  
 

¶ 
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Contact Tracing Worksheet for ____________________________________ 
                                                                                      (student name) 

 

Class/Gathering Date Close Contacts Identified 
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¶ As I mentioned earlier, I will only notify the College of Pharmacy students, faculty and 
staff that you identified as close contacts. For the health of others, please consider 
notifying any other close contacts you may have had. 

 

¶ I appreciate your willingness to participate in the College of Pharmacy contact tracing 
process. I will be following-

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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will notify those individuals, but I will only inform them that they have been in close contact 
with someone who has tested positive for COVID-19. I will not share your name with them. 
 
Please understand that I am required by ULM to report any positive cases to the Office of 
Student Life and Leadership. Your name and CWID will be reported to that office. The Office of 
Student Life and Leadership is also committed to keeping your personal and health information 
confidential.  
 
I will only notify those College of Pharmacy students, faculty and staff you identified as close 
contacts. You will need to notify all others with whom you have been in close contact. 
 
You may return to the College of Pharmacy building after a 10-day isolation period. Your 
earliest return-to-building date is MM/DD/YY. However, if you were/are symptomatic, then you 
must delay your return to the building until all 3 of the following conditions are met:  

1) You have quarantined for 10 days since symptoms first appeared; and 
2) You have been fever free for 24 hours without using fever-reducing medications; and 
3) Your symptoms have improved.  

 
If you have any questions or need assistance, please do not hesitate to contact me at 318-342-
3800. 
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OSPA & OEE Office Guidelines 

Face coverings must be on before you enter the OSPA and the OEE, and must be kept on at all 
times while you are waiting. You may ask the person you are seeing if they are ok with you 
removing it in their office. Please sanitize your hands before entering and upon leaving the 
office (sanitizer will be located close to entrances and exits) 
 

1. Students will be allowed to come to the OSPA and the OEE by APPOINTMENT ONLY! 
a. Please email Mrs. Latricia to schedule an appointment 

i. Mrs. Latricia will send you a confirmation email. DO NOT VISIT until you 
have received the confirmation email 

ii. In the email you send, please state 
1. Your name 
2. Who you want to see 
3. What time you want to see them 
4. Date you want to see them 

2. If you are visiting Ms. Mary, Dr. Sampognaro or Mrs. Latricia, you may enter through the 
front door (signage will be visible) 

3. If you are visiting: Dr. Smith, Dr. Stewart, Ms. White, Ms. Katie or Ms. Carolyn, you must 
enter through the side door down the hall (signage will be visible) 

4. There can be a maximum of 3 students in the OSPA waiting area. There can be a 
maximum of 2 student in the OEE. (Look for the blue X to indicate where to sit) 

5. In the event of an emergency you may come directly to OSPA (emergencies such as: 
someone passing out/fainting, having a seizure, an asthma attack, etc.) just make sure 
to have on your mask. 

What-if 

 

ii. 



mailto:simmons@ulm.edu
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